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Ios105kenue 00 3J1eKTPOHHOM J0KYMEHT0000POTE U MOPSI/IKE €0 0CyIeCTBICHUs B
I'BOY «IIIKOJIA Ne 96 I'.O. JOHEIIK»

1. O01mue no/10KeHus

1.1. Tonoxenue 06 >JEKTPOHHOM IOKYMEHTOOOOPOTE ¥ TOPSJIKE €r0 OCYIIECTBIEHHUS B
['BOY «IIKOJIA Ne 96 I'.O. JIOHELIK» (namee — Ilomoenue) peryjiupyer BOHPOCHI,
CBSI3aHHBIC C BBEJICHUECM DJIEKTPOHHOI'O JJOKYMEHTO000POTa U MOPSIKOM €0 OCYIIECTBICHHS
B ['BOY «IIIKOJIA Ne 96 I".O. IOHELIK» (nanee — opranuszanus).

1.2. Tlonoxenune pazpaboTaHO B COOTBETCTBHHU CO CJIELYIOIIUM:

. TpynoseiM konekcom Poccuiickoit @enepannu;

. ®enepanbubiM 3ak0HOM 0T 06.04.2011 Ne 63-D3 «OG6 371eKTPOHHON HOATHCHY;

. @enepanbubiM - 3ak0HOM 0T  22.10.2004 No  125-®3 «O6 apxuBHOM Jeje B
Poccuiickoit @enepanumny;

. DenepanbabiM 3aK0HOM 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JAHHBIXY.

1.3. B [TonoxeHuH UCIOTB3YIOTCS CIICAYIOINE ONPEIEICHUS:

DJIEKTPOHHBIH  JOKYMEHT0000pOT —  CO3/aHKMe, HCIOJIL30BAaHHE M XpaHEHHE

paboronareneM, pabOTHUKOM MM JIMLOM, IIOCTYHAOIKMM Ha paboTy, JOKYMEHTOB,
0(OPMIIEHHBIX B 2JIEKTPOHHOM BHJIE Oe3 ayOiupoBanus Ha OyMa)KHOM HOCHTEJIE.
JJIEKTPOHHBIH  10KymeHT (magee — IJI) — jgoxymenTupoBannas wuH(OpMAaIKs,
IPEJICTaBJICHHAs. B JJICKTPOHHOM (opMme, TO eCTh B BUJE, MPUTOJHOM JUIs BOCIIPHUSTHUS
YEJIOBEKOM, C HCIIOJb30BAaHUEM OJJIEKTPOHHBIX BBIYHCIIMTENBLHBIX MAIIMH, a TaKKe JUIs
nepefaud 1Mo MH(GOPMAIMOHHO-TEICKOMMYHHKAIIMOHHBIM ~ CETAM MJIM  00pabOTKH B
UH(POPMAIMOHHBIX CHCTEMAX.

Yennennasi HeKBaIM(UUHPOBAHHAS YJIEKTPOHHAst noamuch (nagee — YHDII) — Bux
OJICKTPOHHOM  MOANHWCH, KOTOpas: IIOJy4eHa B pe3yjibTare KpHUITOrpaduueckoro
npeobpazoBanys HHQYOPMALIUH C HCIIOJIB30BAHHEM KJIIOYA 2JIEKTPOHHOMN I10JIITUCH; TI03BOJISIET
OIIPEICIIUTE JIKIIO, NoAnKcasiee JJ1; no3BoseT oOHapy UTh (PaKT BHECEHUS U3MEHEHUH B
OJ1 nocyie MOMEHTA €ro MOJNMCAHNUS; CO3/ACTCS ¢ MCIOIB30BAHUEM CPEJICTB HIEKTPOHHOI
TTOJIITUCH.

Yeuinennasi Kpaiu(UUHPOBAHHAS JJIEKTPOHHasi moanuch (aanee — YKJIII) —
SJIEKTPOHHASI MOAIKCH, KOTOpask COOTBETCTBYET BceM Ipu3HakaM YHDII u ciemyromumm
JIOTIOJIHATEIILHBIM MTPH3HAKAM:

. KJIIOY  NPOBEPKH  DJICKTPOHHOM TOMINMCH  yKa3aH B  KBAIH(PHIIUPOBAHHOM
ceprudukare;




. AU CO3JIAHUA. W IIPOBEPKM  9IICKTPOHHOM MOAINKMCH  MCIONB3YIOTCS CpeJcTBa
DJIEKTPOHHOH  MOANMCH,  HUMEIOIIHE [IO/ITBEPIKACHUE  COOTBETCTBUS  TPeGOBAHMAM,
YCTaHOBICHHBIM B Dexepanbuom 3akone o 06.04.2011 Ne 63-®3 «O6 JJIEKTPOHHOMI
HOITUCHY.
IMoanucanuplii YaeKTPOHHDBIIH fokymeHT (aanee — II9JI) — snexkrponusiii JIOKYMEHT ¢
TIPHCOCTHHEHHOM JIICKTPOHHOM TIOIHCHIO, KOTOpast Gbla CO31aHa HA OCHOBE OJ1 u kmoya
3JIEKTPOHHOH TOJIIUCH.
2. Hundopmanmonnas cucrema JJIEKTPOHHOI0 /IOKYMEHT0000pOTa M BBeIeHHE
DJIEKTPOHHOI0 I0KYMEHT0000pOTA B OPraHM3auu
2.1. ®opmuposanue, UCII0JIb30BaHUE, JIOCTABKA, OTIIpaBKa U XpaHeHnue DJ] ocymecTBastoTes
CpeJICTBaMH HH(popMafﬁHOHHoﬁ CHCTeMbI paboTomarens (magee — cucreMa JJIEKTPOHHOI'O
JOKYMEHTO000pOTa). |
2.2. Jloctyn k cucreme JJICKTPOHHOIO  JIOKYMEHTOOD0POTAa  OCYILIECTBISETCS MyTEM
OOpMIICHHS KOPHOPATHBHON YYeTHOH 3amicH Ha KaXJ10r0 pabOTHUKA, YYacTBYIOLIErOo B
SJIEKTPOHHOM JIOKYMEHTOOOO0pOTE.
2.3. YroOwr paborHuk mepemesn Ha SJICKTPOHHBIA JIOKYMEHTOOOOPOT, €r0 yBEIOMIISIOT B
CIIEJYIOIINE CPOKH: -
* B /ICHb IIpHEMa Ha padOTy ¥ 3a OJIMH paboumii IeHb 10 TOTO, KaK JOILYCTSIT
paboTHHKa K paboTe ¢ HCHONB30BaAHNEM SJIEKTPOHHOI'0 JIOKYMEHTO000pOTa, — /1715
JIMIL, HIPHHUMAEMBIX Ha paboTy B OpraHM3aluio;
® 3@ HeIemo 10 Jomycka K paboTe ¢ HCIOJIBb30BaHHEM 3JIEKTPOHHOTO
ZI0KYMEHTOO00POTA — /ISl BCeX pabOTHHKOB OpraHu3aIliH.
2.4, DIeKTpOHHBII AOKYMEHTOOOOPOT BBOAMTCS C JaThl. YCTAHOBJIECHHOI IIPHUKA30M
AMPEKTOPA OpraHU3alyy, B OTHOLICHUH PAGOTHUKOB, COMMACHBIINXCS HA B3aNMOICHCTREC ¢
paboToiaTesieM MOCpPEICTBOM SJICKTPOHHOTO  TOKYMEHTOOOOpOTa. HO He paHee [HS
MCTCUCHHA CpOKA YBEJIOMIICHHUS, YCTAHOBICHHOTO B MyHKTe 2.3 Iloo%enns.
2.5. Ilepexox Ha 5I€KTPOHHBIMN /I0OKYMEHTOOOOPOT B OTHOIIEHHH KaTPOBBIX JIOKYMEHTOB
SIBIIETCS JIOOPOBOJILHBIM JUIsl PabOTHHKOB OpraHM3amuy 1 OCYHICCTBIAAETCE TOIBKO 110 UX
MHUCBMEHHOMY COTJIACHIO.
2.6. OrcyTeTBre cornacus paGoOTHHKA HA B3AMMOICHCTBHE ¢ paboTozareneM MOCpPeICTBOM
SMICKTPOHHOIO  OKYMEHTOOOOPOTa B OTHOWICHHHM KaIpPOBBIX JOKYMEHTOB TPH3HAETCA
OTKa30M pabOTHHKA OT TAKOI'0 B3aMMO,ICHCTBHSL. Ilpn stom 3a paBoramxom coxpaHsercs
TIPpaBo JIaTh YKa3aHHOE COIJIACHE B MOCIIEYIOIIEM.
2.7. Cornacue Ha B3aMMOJEHCTBHE C paboTonatenreM mnocpeacTEoM AIEKTPOHHOTO
MIOKYMEHTOO00POTa B OTHOIIEHUH KaJPOBBIX JIOKYMEHTOB He TpeOVeTCs OT JHIL KOTOphIE
IIPUHATBI (IPUHMMAIOTCST) Ha paboTy mocie 31 nekabps 2021 rosa ® ¥ XOTOPBIX MO
coctosinuio Ha 31 nexabps 2021 roma OTCYTCTBYET TPY/I0BOI CTak.
3. IlepeveHn 3/1eKTPOHHBIX AAOKYMCHTOB M Iepe4YeHb KaTeropwii paboTHHKOB, B
OTHOIIECHHH KOTOPBIX 0CYIECTBJISICTCS 3JIeKTPOHHBII JAOKYMEHTo0bopoT
3.1. Ilepeyenb MEKTPOHHBIX JOKYMEHTOB, B OTHOIICHHH KOTOPBIX OCVINECTBASETCS
JIEKTPOHHBIH JJOKYMEHTOOOOPOT B OpraHH3aIlHH:

- KaJIpOBEIC  JIOKYMCHTEI, O(OPMJISIEMBlE B COOTBETCTBHHM €O crateswm 221223
Tpynosoro xozexca Poccuiickoii Denepanun;
. AOKYMCHTLI TIO OXpaHe TpyZa, 3a HCKIIOYECHHEM JOKYMEHTOB. NOATBSPEIAFONIHX

MPOXOXKICHUC PAOOTHHKOM HHCTpYKTaxeil MO oxpame TPyJa, B TOM HHCIC KOTOpHIC
pabOTHHK ITO/IITHCHIBAET JIMYHO; .

. AOKYMEHTBI O 00pa3oBaTeNbHON JEATENBHOCTH, 338 HCKTIOYCHHEM Tex EOTOpBIC
J0JDKHBI OBITH 0(OpMIIEHBI HA GyMare B COOTBETCTBHHU C IIPUKA30M THPEKTOPE Oprasmsaliy
MK 3aKOHOIaTeNIbeTBOM Poccuiickoit ®enepanuy;




. JIOKYMEHTBI, CBsI3aHHBIE C OpraHU3alieil MUTaHUsI O0YYarOIIMXCs, 33 UCKIIOYEHHEM
TeX, KOTOPBIE JIOJUKHBI ObITH 0)OPMIIEHBI Ha OyMare B COOTBETCTBHH C MTPUKA30M JAHPEKTOPA
OpraHM3alkuy Uik 3aKoHoAaTenbcTBoM Poccuiickoit ®eneparu.

3.2. llepevyenp Kareropuii paOOTHHKOB, B OTHOIICHHH KOTOPBIX OCYIIECTBIISETCS
3JIEKTPOHHBIN JTOKYMEHTOO0O0POT:

. pabOTHHMKH, CBsI3aHHBIE ¢ O(OpPMIICHHEM, MOJIHUCAHUEM W O3HAKOMJIEHHEM C
KaJIpOBBIMH JIOKYMEHTaMH, JIOKyMEHTaMH II0 OXpaHe Tpynaa, oOpaboTKOH MepCoHaNbHBIX
JAHHBIX, JOKYMEHTOB 110 OPraHUu3allluy MATAHUS 00YYaroIUXCs;

. nejaroruyeckue paboTHUKH.

4. MaCTpYKTaXK 110 padoTe ¢ CHCTEMOM JIEKTPOHHOI0 JIOKYMeHT0000poTa

4.1. Ilepen Hauyajgom pabOTBl ¢ CHCTEMOW OJIEKTPOHHOTO JIOKYMEHTOOOOpOTa pabOTHHUKH
OpraHu3aliy MPOXOAST HHCTPYKTaX B 00BEME, HEOOXOJUMOM IS  HOCIEAYIOIIEro
5} deKTHBHOrO B3aMMO/IeHCTBHsI PAOOTHUKA C CHCTEMOM 2JIEKTPOHHOIO JIOKYMEHTOOO0POTA.
4.2. MncrpykTax, ykasanHelil B myHkte 5.1 [lonoxxeHwust, poBOIUT pabOTHUK, HA3HAYAEMBbIii
JUPEKTOPOM OpraHu3allid, B CPOKH, YyKa3aHHbIC B YBEJOMICHHH O TII€pexoje Ha
B3auUMoOJIciicTBEe ¢ padoToxaresieM MOCPEJCTBOM JJIEKTPOHHOTO JIOKYMEHTOO0OpOTa, ¢
HCIIOJIb30BAHUEM MaTEPHasoB pa3padOTUMKa CUCTEMBI HJIEKTPOHHOTO JOKYMEHTO000POTa.
4.3. Ilpu HEOOXOAMMOCTH IPOBOMSATCS MOIOJHHUTEIbHBIC HHCTPYKTaXKH PaOOTHUKOB B
IIPOIIECCE B3aMMOJENMCTBUSA ¢ CUCTEMOM 3JIEKTPOHHOIO JIOKYMEHTOOOOpOTa, B TOM YHCIIE B
CBSI3U ¢ OOHOBJICHHEM ITPOIPAMMHOI0 00ECTIEUCHHSI CHCTEMEL.

S. Ilopsiaok ocymecTB/IeHHS 3JIEKTPOHHOT0 JOKYMEHT0000poTa

5.1. DJI y4acTHMKOB DJIEKTPOHHOIO JIOKYMEHTOOOOpOTA CO3JAIOTCS B Cjlydae HX
aJ[pecoBanys padOTHUKAM, SBJIAIOLUIMMCS YYaCTHUKAMK JICKTPOHHOTO JIOKYMEHTO000pOTA.
5.2. DJI, axmpecoBanHble paOOTHUKAM, HE SBISIONIUMCS YYACTHHUKAMH DJIEKTPOHHOIO
JOKyMEHTO00OpOTa,  NEPEeBOAATCS  HAa  OyMaXHbBIi  HOCHTENIb,  IOANUCHIBAIOTCS
COOCTBEHHOPYYHOMH IONNCHIO OTBETCTBEHHOTO JIMIIA U HAIPABIISIOTCS ajpecary. B cucreme
DJIEKTPOHHOIO  JIOKYMEHTOODOpOTa  COXpAHSETCsl  DJIGKTPOHHAs  KOIMHs — yKa3aHHOTO
JIOKyMEHTA.

5.3. Ilopsanok mnoxamucaHus JOKYMEHTOB B CHCTEME OHIEKTPOHHOTO JIOKYMEHTOOOOpOTa
JIOJDKEH COOTBETCTBOBATHL IMOPSAKY IOANMCAHUS JIOKYMEHTOB Ha OYMa)KHBIX HOCHTEIISIX,
ONpPENENEHHOMY B HMHCTPYKUMH IO JIEJIONPOU3BOJCTBY, C YYE€TOM OCOOEHHOCTEH,
npeaycMoTpeHHbIX TpyaoBeiM kogekcom Poccuiickoit ®eneparuu.

5.4. B cucreme 3JEKTPOHHOTO JJOKYMEHTOO00pOTa (PUKCHPYIOTCS JlaTa U BpeMs CO3JaHus 1
otupaBku OJI, €ro perncTpallMOHHBIA HOMeEp, cBeJeHMs 00 OTIpaBUTeNe JIOKYMEHTa
(bamuius, UMsl, OTUECTBO (IIPH HAJTMYWH ), HA3HAYCHHAS POJIb).

5.5. Perucrtpanus  JOKYMEHTOB B  CHCTeME€ DJICKTPOHHOIO  JIOKYMEHTOOOOpOTa
OCYLIECTBISIETCS B COOTBETCTBUM C MPHHLUIIOM €JAMHOH perucTpaiuu JOKyMeHTa
(omHOKpaTHOCTH 3amucu HH(OpMaIMKU 0 JOKyMeHTe). JIOKyMEHT, 3aperncTpHpOBaHHBIA B
CHCTEME DJIEKTPOHHOT'O JIOKYMEHTOOOOPOTa, UMEET €JMHYIO PErHCTPAllMOHHYIO KapTOUKY
JnokymenTta (panee — PKJI), 106aBistoTess TONBKO JIONOMHUTEIBHBIE CBEJICHHs O paboTe ¢
JIOKYMEHTOM.

5.6. OJI, moCTyNMBIIME IIOCJIE OKOHYAaHUS paboyero JHS W B [pa3AHUYHbIE JIHH,
PETUCTPUPYIOTCS B TEUCHUE IIEPBBIX TPEX YACOB CIEAYIONIET0 paboyero JHs.

5.7. llpu perucrpaluu OTIPABISIEMOr0 OTBETA HA BXOJSINUA JOKYMEHT (IMOpydYEHHE)
UCIIOJIHUTENL 00s3aH B ycTaHOBIEHHOM nopsyike B PKJ[ yka3arh ccpuiky Ha HOMEp W jary
JIOKyMEHTa (IOpy4eHMs), Ha KOTOPBIM MOArOTOBJIEH OTBeT. [Ipu 3TOM B 00s3aTEIBHOM
HOpsAJIKE B TEKCTe NMUChbMa (IOKJIajga) MPOIMCHIBAETCS HOMEp JOKyMeHTa (IopydeHHs), Ha
KOTOPBIN MOJIFOTOBJIEH OTBET.




IIpn nozsroroBke oy1oro oTBETA HA HECKOIBKO TIOPYYCHUH B TEKCTE MTMChMa IIPOIUCHIBAIOTCS
BCe mopyuenust u B PKJ] ykasbiBatoTest cchbliky Ha Bce HOMEpa JI0KyMEHTOB (IIOpy4YEHHH), Ha
KOTOPBIE IIOJATOTOBJIEH OTBET.

5.8.  Bsaumopneiictrue pabOTHMKOB  OpraHM3amlid ¢  CHCTEMOii 3JIEKTPOHHOIO
AOKYMEHTO000POTA, B TOM YHCIIE CO3/IaHHE, peobpasoBaHue, MoJANNCAHUE H XPAaHEHHe £ 54
OCYHICCTBIIACTCS B COOTBETCTBUM C MHCTPYKIHMEH pazpaboTumka.

5.9. PaboTHHK 06513aH 03HAKOMHUTBCS C HasHa49eHHbIM Ha Hero DJ] B cHCTeMe 3J1eKTPOHHOIO
AIOKYMEHTOO00pOTA B TedeHHe paboyuero jJHs, 3a HCKIIOUYCHHEM JIOKYMEHTOB C IIOMETKOIA
«CPOHHOY, KOTOPBIE MOJICIKAT 0O3HAKOMIEHHIO He3aMeUTUTEIBHO [OC/Ie [I0JIyYeHHS.

6. lloanucanue DJ|

6.1. Jlupexrop opranusanuu uam PabOTHHUK, UCTIOJHAIOMMUI €ro 00s13aHHOCTH, I1O/IIHUCHIBAET
SJ1 YKOITI.

6.2. PaboTHuKM opranuzanuu noxnuceBaror D) YKOII, 3a mckimoueHueMm 3asIBJICHUI,
YBEIOMJICHUH, 0Opallenuii i ciryKeOGHBIX 3aMHCOK, TTOMHCHIBACMBIX IIPOCTOM 2IEKTPOHHOMN
MOANUCBIO, O(OPMICHHOH B COOTBETCTBHH C UHCTPYKIMEH pa3paboTuuKa CHCTEMBI
3JICKTPOHHOT'O JIOKYMEHTO000pOTA.

6.3. KajpoBble HOKYMEHTBI MOMMTHCHLIBAIOTCS YYETOM OTPaHUYCHHH, YCTAHOBJICHHBIX
cratben 22.3 Tpynosoro kojekca Poceniickoii Deneparum.

6.4. DJ] nommuceiBaeTcs B JeHb ero CO3JaHMs, MCHOJHEHUS WIIM YTBEPKICHHS — B
SABHCHMOCTH OT Ha3HAYCHUS TOKYMEHTA M Ha3HAYEHHOH PO JIHIa, paboraromiero ¢ DJI, B
CHCTEME JJICKTPOHHOIO JIOKYMEHTOOO0POTA.

7. Undopmanuonnas 6e30nacHoCTh 1 KOHTPOJIb 00padoTku DJ]

1.5 Mndopmanmonnas 0e30MmacHOCTh npu OCYILECTBIICHUH JJIEKTPOHHOTO
ZOKYMEHTOO0O0pOTa  00CCIICUMBACTCS  KOMILIEKCOM —TeXHHYECKHX U OpraHu3aIrMOHHBIX
MEPOIIPUSITHH.

7.2. K TeXHHUECKUM MEPOTIPHSTHSIM OTHOCSTCSA:

® OPraHM3allus ¥ MCHOJIL30BAHHE CPEJICTB 3aIIUTH MHGOPMALMH B TOTHOM OOBEMe
MX QYHKIMOHAIBHBIX BO3MOKHOCTEIH:

e obecreueHue 1eT0CTHOCTH 06pabaTHIBAEMbIX JIAHHBIX ;

* obecrnevyeHne aHTUBUPYCHOMN 3alUTHI UH(poOpMaIuu.

7.3. K opranusannonusmm MEPOTIPUATUSAM OTHOCSITCS:

e KOHTPOJIb BBIIIOJTHCHHS] TpeOoBaHMi HOPMAaTHBHBIX JIOKYMEHTOB,
PEITIAMEHTHPYIOIMX OOecleueH e 3alUThl HHBOPMAIHH;

* OMNPEC/ICHNE NOJDKHOCTHBIX JIMI YYaCTHUKOB 3JIEKTPOHHOTO JIOKYMEHTO000poTa 1
OpraHu3aTopa SICKTPOHHOTO JIOKYMEHTOOO0POTA, OTBETCTBEHHBIX 33 0BeCedeHme
HH(POPMAIMOHHON Ge30macHoCTH;

*® YCTAHOBJICHHME  [IOpSA/IKA  PE3CPBHOTO  KONMMPOBAHMS,  BOCCTAHOBICHHS  §
apXUBUPOBaHUS 0a3 TaHHBIX;

oopmIIeHHe JIoITycKa ISl POBEIeHHs PEMOHTHO-BOCCTAHOBHUTE/ILHBIX PabOT IIPOrpaMMHO-
TEXHUYECKUX CPEJICTB.

7.4. Kontpons ¢opmupopanus, iepenian 1 uenonHenus D] Bo3loKeH Ha aBTopa
KOHKPETHOTO DJ[ M pPYKOBOAMTENS OTIENA, B KOTOpOM paboTaeT pabOTHUK, HIH €ro
HETIOCPEJICTBEHHOTO PYKOBOIUTEISI.

7.5. KonTtpoms ucnonnenus SJIEKTPOHHBIX JIOKYMEHTOB BKIIFOYAET B CEO:

* THOCTAHOBKY 5JIEKTPOHHOI'O JIOKYMEHTA Ha yUeT;

* MOHHTOPHHI HCTIOJHEHUS KOHTPOJIBHBIX IIOPYYEHH 1OKyMEHTA;

* M3MCHCHHMC KOHTPOJIbHBIX CPOKOB HCIIOIHEHMUS SJIEKTPOHHOI'O JIOKYMEHTa;

* CHATHE HCIOIHCHHOTO AMEKTPOHHOIO JOKYMEHTA C KOHTPOJISL;

AHAJIN3 XO/1a UCIIOJTHEHHS 2JIEKTPOHHOIO JOKYMEHTA.
8. Ilopsinok popmupoBanus xen u XpaHnenus JJ]




8.1. Ucnonnennele DJ[ cucreMaTU3UpyIOTCs B Jiefia B COOTBETCTBUU C HOMEHKJIATYPOU Jeii
opranu3anuu. [Ipu cocraBieHMUM HOMEHKIJIATYPHI e YKa3bIBaeTCs, 4YTO JICJIO BEJCTCS B
3JIEKTPOHHOM BHJIE.

8.2. DyeKTpoHHBIE JOKYMEHTBI IOCJE€ HMX HCIOJHEHHUS MOJUIe)KAT XPAHCHUIO B CHCTEME
3JIEKTPOHHOI'0 JIOKyMeHTOOo00poTa B TEeYeHHE CPOKOB, IPEeyCMOTPEHHBIX
3aKOHO/ATEIbCTBOM ISl aHAJIOTUYHBIX IOKYMEHTOB Ha OyMa)kKHBIX HOCHTEJISIX.

8.3. [lociie mcreyeHUs] yCTAHOBIEHHOTO CPOKa XpaHEHMsI JJIEKTPOHHBIX JIOKYMEHTOB Ha
OCHOBAHHMH aKTa O BBIJACJICHUHM MX K YHUUTOXXEHHUIO, O()OPMIICHHOTO W YTBEPXKICHHOIO B
YCTaHOBJIEHHOM IMOPSIKE, YKa3aHHBIE OJJIEKTPOHHBIE JOKYMEHTBl M HH(OpMaIMs O HUX,
3aUKCUpOBaHHAsl B DJICKTPOHHBIX KAapTOUKax, IOJJIEKAT YHHYTOXKEHHIO (yJaJCHUIO W3
CHUCTEMBI 2JIEKTPOHHOTO JJIOKYMEHTOO00POTA).

9. Ciryyam, Ipu KOTOPBIX JomyckaeTcst opopmienne I/l Ha GymakHOM HOocHTeJ e

9.1. JlokyMeHTBI, CO3/1aBaeMble B CUCTEME JEKTPOHHOTO JIOKYMEHTO000POTa, OPOPMIISIOTCS
Ha OyMa)KHOM HOCHUTEJIE B CIlydasx:

s €CIIM OHM IOJUIEIKAT MOAMUCAHUIO PAOOTHUKOM, KOTOPBIN OTKa3alicsl OT Iepexojia Ha
B3aUMOJICHCTBUE ¢ pabOTOIaTeNIeM IOCPEACTBOM JIEKTPOHHOIO JIOKYMEHTO000pOTa;

. €CJIM CHCTEMA 2JICKTPOHHOI'O JIOKYMEHTOOOOpPOTa BbILIA U3 CTPOSI M HE TMOJJICHKHT
UCIIPABJICHHIO B CPOK, Ha3HAYEHHBIN JUIsl HCTIOJIHEHUSI U o amucanus D1,

. eclli 3TO TpedyeTcss B COOTBETCTBHM C IPHKA30M JIMPEKTOpa OpraHu3allku,
JIOKaJIbHBIMA HOPMATHBHBIMM aKTaMU OPraHU3allid WM 3aKOHOJATENILCTBOM Poccuiickoit
Oenepanuu.

10. OTBeTcTBEHHOCTD IIPU PaboTe B cHCTEME YIEKTPOHHOI0 JOKYMEHT0000poTa

10.1. OrnpaBurens DJ] HeceT OTBETCTBEHHOCTh 3a COJIEPIKAHUE AJICKTPOHHOTO JIOKYMEHTA,
PEKBU3UTOB, aJIPECALIHIO, KAYECTBO M KOJIMYECTBO BIOKCHUH.

10.2. TIlomyuatess DJ] HeceT OTBETCTBEHHOCTh 3a HEHCIOJHEHHE JIOKYMEHTa B
YCTQHOBJIGHHBIM CpPOK, HEBHECEHHE WJIM HECBOCBPEMEHHOE BHECCHHE CBCJACHHH B
JIEKTPOHHYIO KapTouky DJI, ommOKu, AOMyHIEHHBIE NPU PETUCTPAIMH U HENpPaBHILHOM
HanpasieHuu DJ] agpecary.

10.3. PykoBoauTenn HECyT NEPCOHAIBHYIO OTBETCTBEHHOCTH 3a coOmojenue [lomoxenus
HO/JUUHSIIOIIUMUCS UM pabOTHUKAMHU.

10.4. PykoBoaMTenu IIpu YBOJIBHEHHH PAOOTHUKOB W OQOpMIICHHH Ha paboTy HOBBIX
IOJAYMHEHHBIX PaOOTHUKOB 00€CHEUYMBAIOT Y/IaJIeHUe/U3MEeHeHue/0pOpMIICHHE YUETHOM
3aucy pabOTHUKA B TEYEHME JIBYX PabdOYMX JIHEH ¢ JIaThl YBOJIbHEHHS PabOTHHKA WM
npuemMa Ha paboTy HOBOTro pabOTHHKA.

10.5. 3amectuTeslb JMPEKTOpa MpPOBEpseT HAIMYHC Y YBOJIBHSIEMbLIX pabOTHHKOB
He3aBeplIeHHbIX D/ ¥ NpHHUMAeT Mephl 110 WX UCIIOJHEHUIO/3aBEPIICHUIO B TEUEHUE TPEX
pabouunx JIHEH ¢ J1aThl YBOJIbHEHUsSI pAOOTHUKOB.



